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Mechanism to deal with internal/external examination related 

 grievances is transparent, time- bound and efficient 

 
 

 

 

         

 

 

 

 

 

 

 

 

 



 

 

Internal Examinations:  

 

• Internal examinations at LSR take the form of end-of-the-semester, practical examinations conducted 

in some departments such as Statistics and Psychology 

 

Pre-pandemic phase:  

 

 
 

 

Post-pandemic phase:  

 

 
 

 

 

 

Practical examinations : Based on viva-voice with an internal and external examiner. Students were 
also given problems to solve. 

In case of any grievances related to these processes, students could contact their internal 
examiners/ examination superintendent / teacher-in-charge. 

Students’ performance in both components (viva-voice and answers to problems given) was counted 
and combined with their IA marks ( based on practical file, class participation etc) to determine the 
final score. 

In the, departments require their students to submit their 
practical files and answer scripts online on the day of the 
examination, and within a stipulated period of time.

If a student faces any issues, for example inability to upload/mail 
their answer script due to network issues then they are requested 
to inform their practicum teacher immediately. 

If required, other modes of submission (e.g., WhatsApp) are 
identified or the time for submission is extended for the student. 



 

 

Date sheet for Internal Practical Examination:  

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Guidelines provided to students for Internal Examination: 

 

 

 

 
 

 



 

 

Online submission of Practicum Files and Answer Sheets 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

External Examinations: 

Pre-pandemic phase:  

 

 

Post-pandemic phase:  

 

 

 

External examinations would require students to come to the college Campus and attempt the question 
paper. 

Grievances at that time with respect to the question paper received, or extra-writing time for students with 
disability could be share with the Examination Committee and the Vice-Principal. 

Immediate action on the same would be taken so that students could focus on the examination whole-
heartedly.  

Currently, all examinations are held online in OBE format. 

As was the case before, students with disability are provided additional 
time to complete the examination. 

For grievances related to examination forms or roll numbers, students 
can telephonically or through email contact the Nodal Officer for 
examinations in College. 

The Nodal Officer coordinates with a designated person in the 
administrative office/IT staff and pursues the matter with the 
University of Delhi.



 

 

In attempt the OBE, students download question papers from the Delhi University examination portal, 

write the answers and then upload it back.  

 

If there is an issue with uploading the answer script, students can mail the same to the University Nodal 

Officers. 

 However, if problems persist, students can contact the LSR Nodal Officer.  

Two staff members of the IT department of the College support the LSR Nodal Officer in resolving 

the issue 

The contact numbers of the LSR Nodal officer and the designated email id to which students may sent 

their grievances is placed on the College website home page, when examinations are ongoing.  

 

 
 

 

 



 

 

Sample of Duty List of Faculty in the OBE

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

  

 

 

 

 

 

 

 


